
How to add your signature as an
additional signer or a guardian signer

using your own email address

If you receive an email notification requesting your signature and do not know how to proceed, please
follow the instructions in this article.

As the form was assigned to a client on our platform, the provider/ coordinator also indicated that your
signature was also required on the form, which prompted this email to be sent to you after the form
response was submitted and others added their signatures.

Click the "Review form" button in the email and you will be prompted to create a new account on the
platform if you haven’t already done so. After logging into your account, you will be prompted to the
form where you can add your signature after reviewing the response.

Click on the "Add signature" button to add your signature and personal information.
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After all signatures required on the form are fulfilled, another email notification will be sent to you to
let you know that the form is fully complete and signed. By clicking on the button in the email
notification, you can review the form response and signatures as needed.
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Please note that in a completed form, your signature will be shown with information such as date, time, email

and IP address for auditing purposes.
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